[image: image1.wmf][image: image2.wmf][image: image1.wmf]

Communications Tips Sheet

Promoting your LEAF grant is a very important part of how LEAF is able to continue raising funds for future grants. We are excited about the programs our local educators are offering, and we want the community to know about them. This tip sheet offers a number of ideas for getting the word out about your project. If you have other ideas, however, use them! After all, your program may be unique in some way and lend itself to a different type of promotion.
In all of your communications, we ask that you please always explain what LEAF is and that we provided funding for your project. Language is available on our Web site, www.leaf4kids.com.  

Goals for Grant Communications
· Increase awareness in the community and among potential donors of the innovative projects going on in Laingsburg Community Schools through the support of LEAF.

· Increase awareness of LEAF in general, including its mission and opportunities.

Possible Audiences
Students

Parents/Guardians

Grandparents
Other teachers and staffers

School board members

Local and state elected officials

Media reporters (list below)

Area business owners, associations and                chambers of commerce

Suggested Strategies
· Letters home to parents/guardians

· Informer articles

· Letters to the editor of area papers (see below)

· Articles (press releases) to area papers

· Write your own or contact the reporter for an interview and possibly photos

· Look for multiple opportunities. For example, an article announcing the grant and what the project is about; another article when you hold the event or have results to report.

· Laingsburg Community Schools & LEAF Web site case studies

· Letters to elected officials and community leaders

· Signage at your event or on the equipment that acknowledges LEAF as the funder

Area Media
The Meridian Weekly

Deb Price
989-834-2264
  news@meridianweekly.com

Owosso Argus Press

Dan Basso
989-723-5136
  argus_news@chartermi.net

The Informer


Diane Herder
651-5091 x244  diane.herder@laingsburg.k12.mi.us
Laingsburgnews.com & 

The Independent

Ed Buskirk
651-5072 
   laingsburgindy@aol.com
Suggestions for Evaluation and Reporting to LEAF

Your final reports on outcomes and evaluation of your program are due to LEAF by June 30. This is an important aspect of our work because it helps us understand how well-used and beneficial the projects we fund have been. Here are some guidelines for what we expect:

· How many students were impacted? Was this more or less than expected?

· How much media coverage did you get? In which publications and when? Please include clips.

· Did other teachers or staff benefit from your project in terms of sharing equipment or realizing a positive outcome of some kind?

· What kind of qualitative (word-of-mouth) feedback did you get from students, staff, parents, etc.?

· Was participation in your program enhanced in any way because of the LEAF grant or related promotion?

· Were your outcomes as expected? If not, how were they different?

· Would you do things the same way in the future?

· If not, what would you do differently?

· What other measurable changes can you demonstrate?

We expect a written report – not to exceed three pages – explaining your outcomes. These can be left in the LEAF mailbox in the administration office, or e-mailed to one of the people below. Please include media clips, photos, testimonials and any other supporting materials or survey results you may have. 

Don’t hesitate to contact us with questions. Thanks, and have a great year!

Dane Nickols 



Grants Committee Chair

Cell: 517-230-0381



dcnickols@frontier.com
Carrie Rathbun Hawks, APR

LEAF President

517-651-5358

carrie@rathbunpr.com 

Kathy Gregory

LEAF Trustee & Communications Co-chair

Cell:  989-413-0799

kathleen.gregory@laingsburg.k12.mi.us 
 

Laingsburg Educational Advancement Foundation
205 S. Woodhull Street, Laingsburg 48848

leaf4kids.com

Laingsburg Educational Advancement Foundation
320 E. Grand River Ave., Laingsburg, Michigan  48848

